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For Training 
Visit www.DigitalBreakThroughs.com 
 

 

TIME MANAGEMENT
Spend Less Time Working but Get 

More Done 
Get Organized So You Can Think! 
 
TECHNOLOGY 
Conquer Email Overload with 
Outlook 
Computer Magic! Tips & Tricks 
PowerPoint All the Way  
Create Marketing Collateral with 

PowerPoint 
 
OTHER 
Blogging Bootcamp: WordPress 

Training 
Shameless Self-Promotion: Do-It-

Yourself SEO 
Social Media Bootcamp 

 
About the Author 
Peggy Duncan is a personal productivity expert and 
founder of The Digital Breakthroughs Institute, a 
productivity and technology training center located five 
minutes from Atlanta’s Hartsfield-Jackson International 
Airport. She travels internationally helping busy people 
spend less time working but get more done.  

Other books by Peggy Duncan include The Time 
Management Memory Jogger™, Conquer Email 
Overload with Outlook 2007, and Shameless Self-
Promotion: Do-It-Yourself Search Engine Optimization. 
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